Ipuusito «V'rncpmmu)»

Ha oOuiem coﬁpamm pabOTHHKOB 3asesytoumit MBJIOY «Huknexkyrokekui
[potokon Ne 2 ot «d9» €4~ 2019roma  aetcypii can «daibizuniy
_ M[Ilahupom DD,
puias:

Nua‘/ﬁm o .:F/ » 85 2019rom

HOJIO}KE’HI’IE
o NOpsiAKe pa3padoTKu H npumrmﬂ JOKAILHBIX
HOPMATHBHBIX AKTOB B MYHHIHIAJIbHOM 010/ZKETHOM
JAOIIKOJILHOM 00Pa30BaTEe/ILHOM YUPEKICHUH
«HHKHEKYIOKCKHI 1eTCKUI cajl «Mo1ABI3UBIK»
ATHHHCKOI0 MYHHUIMNA/ILHOTr0 paiiona Pecny0jnku
Tarapcran

1. OBIIHE ITOJOKEHUWS

[.1.  Tloaoxenue o nopsjake paspaboOTKH W [PUHATHA  JIOKAJbHBIX
HOpPMATHBHBIX  akToB (jasnee - [lonoxkenue) MyHUUHNAILHOrO OHOJKETHOrO
JIOLIKOJILHOTO 00pa30BaTe/ILHOTO yupen/ienus «HuniHeKkyrokekuid  1eTckui can
«Monabi3ubik» ATHMHCKOrO MyHHUMManpHoro paiiona Pecny6aumku Tarapcran
(jlanee - Yupen/ieHue) pazpadbotaHo B COOTBETCTBHH co cTaTheit 30 MenepanbHOro
sakona ot 29.12.2012 r. No 273-03 «O06 obpasoBanun B Poccuiickon
Menepaunmy», Tpyrosoro kojexca Pd, | 'paxianckoro kojekca Pd, YcraBom
Vupes/ieHus, ¢ LUe/IbI0 pa3srpaHUyeHUs [OJHOMOYMH, ONpeaesieHus nopsjika
JACHCTBHH, W HaNpavjieHO Ha M30eKaHWe HapyLWEHHH KOHCTPYKTHBHBIX HOPM,
HOPM TPYJIOBOIO 3aKOHOAATEILCTBA, 3aKOHO/1aTelIbeTBa 00 00pa3oBaHHH M MHbBIX
Mnpas v ¢BOOO/L rpazk/1aH.

1.2, Tloaoxenue onpejensier odue TpedoBaHUs K MOPsIKY pa3padoTKu
MPOCKTOB  JIOKAIbHBLIX  HOPMATHBHbIX AKTOB, OCHOBHbIC TpeDOBaHUA K
COJICPIKAHHIO JIOKAJILHBIX AKTOB, MOPSJIKY NPHHATHS YKa3aHHBIX dKTOB, @ TaKKe
BHECEHHE B HMX JIOMOJIHEHHUH W H3MEHECHUH.

[lessimu 1 3a1auamu losokeHus aBAsIIOTCSH:

*  CO3/aHME ¢JIMHOM U COrIacoBaHHON CHCTEMbI JIOKAJIbHBIX aKTOB;

. O0CCICUCHHUE  NIPUHIMINA  3aKOHHOCTH B HOPMOTBOPYECKOH
JAeSITebHOCTH;

*  COBEpLICHCTBOBAHME MpoLecca MoAroTOBKH, OQOpMIIEHHS, IPUHATHA H
peain3allii JOKaIbHbIX AKTOB,

« ppejorspaiierne AyO0IMpoBaHus PeryJaupoBaHus OOLIECTBEHHBIX W
00pa3oBaTeIbHbIX OTHOUICHHH.



1.3 [lonojkeHue  ABISeTCs  JIOKalbHBIM - HOPMATHBHLIM aKTOM
Mleoy((HH)KHCKyl-OKCKHﬁ nerckuii caa «Moaapi3ublic» W BBOAUTCA B JICHCTBHE
[PUKA30M 3aBe/1YIOLLETO YupekieHust.

3. MMOHSITUE JOKAJIbHOI'O AKTA

2.1. llonsiTe JOKAJIbHOTO aKTa.

Mo JOKaJdbHbIMM aKTaMM B CMbICJE  HACTOALLCTO [Tonoxenus
MOHUMAIOTCS pa3padaThbiBacMble U IPUHUMACMbIC B Yupex/IeHUH B COOTBETCTBHH
c ero KOMIETeHIHeNl, Orlpeie/ieHHOMN JeCTBYIOIIMM  3aKOHO/IaTE/IbCTBOM - 1
Veragom  MBJIOY,  BHYTpeHHHE  IOKYMEHTBI, yCTAHABIMBAIOLINE  HOPMbI
(npaBusia)  obulero  Xapaxrepa, npejiHasHadeHHble U peryJupoBaHHs
[POH3BOICTBEHHOIH, yI1paB/ICHYECKOM, dhUHAHCOBOMH, KaJIpOBOH, oOpa3oBaTe/bHOH
W MHON DYHKUHMOHAILHOH AT/ IbHOCTH BHYTPH YupexK/1eHusl.

JokanbHble aKThl YupexaeHus ACHCTBYIOT TOJIBKO B npeaenax JaHHOro
VypekIeHHsi W HE MOTYT pery/inpoBarh e¢ OTHOLLEHHsI BHE €¢.

2.2, JlokanbHble aKTbl, PEryJnpyrolne obpasoBatelbHblil MpOLece B
Y upex/1eHHH KOHKpeTH3upyeT — npasa U 00s3aHHOCTH  YYaCTHHKOB
00paszoBaTe/ibHbLIX OTHOLICHH .

2 3. JlokajbHble AKTbl, PeryJvpytoue TpyaoBble OTHOLIEHHS B
VypeKaAeHUH COCTaBIAIOT ocobyto 00aacThb OTHOLLIEHHH MeKay paborojare/eM H
paboTHHKAMH, pa3palbaTbiBAIOTCs IS peain3aliii npas pabOTHHUKOB, UCTIOTHEHHA
UMM OBSI3aHHOCTEH, MOUICP/KAHNWS AMCUHIIMHBL B TPY/10BOM KOJIJIEKTHBE.

HopMbl JOKaIbHbLIX AKTOB, YXYAUIAIOUHE [1oJI0KeHHe PabOTHUKOB 110
CPABHEHMIO ¢ YCTAHOBICHHbBIM TPYJLOBBIM ~ 3AKOHOAATE/IbCTBOM - 1 HHBIMH
HOPMATHBHLIMH [1PABOBbIMM  AKTAMH, cojlep KallltMi  HOPMbI TPYAOBOTO Mpasa.
KOJIEKTHBHBIM J0TOBOPOM, COTTIAILIECHUAMH, @ TAKKC JIOKAJIbHBIE aKTbl, MPUHATHIC
6e3 cobJoAeH s, YCTAHOBICHHOTO CT. 372 Tpyosoro kojekca P@ nopsaka yqeta
MHEHHS [1PeJICTaBUTC/IbHOIO Oprafa pabOTHUKOB, HE TIONEKAT TPHMEHCHHIO.

JlokajbHbIC AKTbl  YTBCPAKAAIOTCA paboTo/aTe/IeM (3aBejylolnMm) B
npejenax KOMIETEHUWH B COOTBETCTBUM € TPY/0BBIM 3aKOHOJIATE/ILCTBOM 1
MHBIMH HOPMATHBHBLIMM TIPABOBBIMH AKTAMH, coJlepKalliiMi HOPMbI TPYA0BOTO
npasa, KOMJICKTHBHBLIM JLOTOBOPOM, cornatennsamu (u. 1 cr. 8 TK Pd).

3. PA3PABOTKA JIOKAJIbHbIX AKTOB

lad
—_—

MHULMATOPOM MO/IFOTOBKH JIOKAJIbHBIX aKTOB MOTYT ObITh:

. VUPEANTEIb]

. opratibl Y pasieHus 00pazoBaHHem;

. a/IMUHHUCTPalKs Y UperKaACHHs B THLEC 3aBe/lyouIero;

. opraHbl  IOCY/JapCTBEHHO - 0bOLIeCTBEHHOIO  YIpaB/IeHHUs
YuperaeHHUA:

. yqacTHHKM 00pa3oBaTe/IbHbIX OTHOLIEHHH.



OcHoBaHHEM JUISl MOJArOTOBKM JIOKAJIBHOIO aKTa MOTYT TaKKe sBJIATHCS
H3MEHEeHHUs B 3akoHojarelbeTtse PMd (BHeceHME M3MEHEHMH, H3JaHME HOBBIX
JIOKaJ/IbHbIX aKTOB).

3.2. TlpoekT JOKAJABLHOrO aKTa FOTOBUTCA OTAENbHbIM PabdOTHHKOM HIIH
rpynnoif  padOTHUKOB MO MOPYYEHHIO  3aBC/YIOUIEro, a TakkKe OpraHom
caMoyrpasienus  YUpeskaeHus, KOTOpbIH — BCTYMHJI € COOTBETCTBYIOLIEH
MHULIMATHBOM.

3.3. lloaroroBka J0OKalbHOrO aKTa BKJIOYaeT B ceds  u3ydeHue
3aKOHOAATE/IbHBLIX M HHBIX HOPMATHBHBIX AKTOB, JIOKAILHBIX @KTOB YUpem/IeHHs,
PErIaMeHTUPYIOLIMX T€ BOMPOCHI, KOTOPbIE MPE/INOJaraeTcs 0TpasuTb B NPOCKTE
HOBOI'O aKTa, W Ha 2TOH OCHOBE BbLIOOP €ro BW/A, COJAep/KaHus W Mpe/ICTaB/ICHHE
€ro B IMMCbMEHHOH (opme.

3.4. Tlojaroroska HaubosIee BaKHbLIX JIOKAIbHBIX AKTOB (MPOEKTOB
peuiernit  coOpaHuii, 1EJACOBETOB, OPraHoOB  CaMOyIlpaB/eHHUs,  [IPUKA30B,
MOJIOKEHUH, NPaBU/l, MOPSAKOB) J0JKHA OCHOBBIBATHLCS HA pe3y/ibTaTax aHalu3a
OCHOBHBLIX CTOPOH JEATe/bHOCTH YUPEK/ICHHUs, TEeHICHUMH ¢¢ Ppa3BUTHA W
CIIOKUBLLICHCS CUTYALIHH.

3.5. [Tlo Bonpocam npuema Ha padoTy, TepeBOIOB, YBOJIbHECHHH,
[PeOCTABICHUS  OTIIYCKOB, [MOOLUIPEHUH HWIJIM  T[IPUBJCUCHUC COTPYAHHMKOB K
JMCHMIIMHAPHOH MM MaTepHaibHON OTBETCTBEHHOCTH M3/1AI0TCS NPUKasbl, B
coorBeTcTBUU ¢ TK PO,

3.6. [lpoeKT 10KaALHOrO akTa MOMICKHT 00s3aTeIbHONW MpoBEpKe Ha
JUTEPATYPHYIO PAMOTHOCTD, KOTOpast MPOBOJIUTCS YupexieHus
CaMOCTOSITEIIbHO.

4.CTPYKTYPA H COAEP/KAHUE JIOKAJIbBHBIX AKTOB

4.1. CrpyKkTypa W cojJeprkaHue JIOKallbHbIX aKTOB 3aBUCAT OT Kpyra
BOIPOCOB, B OTHOLICHHH KOTOPLIX HEOOXOJMMO MPHHATHE TAKHX aKTOB.

4.1.1. llpuMepHast CTPYKTYpa NoJioKeHust (MopsiiKa):

« o0uwe nonoxkenus (npeamOGyna) - B Hell yKasbiBaeTcs Le/H W MOTHBbI
NPUHATHS HOPMATHBHOTO NPABOBOIO aKTa, MOPAJOK NPUHSITHS W CPOK JEHCTBHS,
NOHATHHHBIN anmapar,

« CO/IepIKaTeIbHAS HACThL - COJACPIKMT 00s3aTe/IbHbIe pa3/ie/ibl; Ha3BaAHHS
pa3zenoB OQOPMISIIOTCS B BMJIE [YHKTOB, KOTOpble HYMepyloTCs apabckumu
LHdpaMK ¢ TOUKOI U BbIIEAIOTCS KUPHBIM LUPUPTOM I CTPOUHBIMU OyKBaMHU
(TEKCT BHYTPH pas/ieoB OO0bIMHO AEJIMTCs Ha MYHKTbl W [O/UTYHKTbI, KOTOPBIC
MOTYT UMETh OYKBEHHYIO, LH(POBYIO UM MAPKEPHYIO HYMEPALHIO).

4.2. TekeT N0KaALHOro akTa COCTaBiAeTCsl HAa pYcCKoM si3pike Jlis
AVHLIETO  BOCHPHSITHSL  TEKCT MOKET OblTh pa3ie/icH Ha OTACIbHbIC YacTH
(pa3/e/ibl, MOApPa3/ie/bl, NYHKTbl M T. A.). Kakloh 4yacTtu cieiyer NPUCBOMTDH
3ar0JI0BOK, KOTOPbIH JIOJIZKEH 1epelaBaTh ee KpaTkoe CoAepiKaHue.

4.3. [lpu  HeoOXOAMMOCTH JUIst MOJHOTBLI  M3JI0KEeHUs BONpoca B
JOKQILHBIX  aKTax — MOLYT  BOCHPOM3BOJAMTLCS — OT/JEJIbHbIE  TOJIOKEHHS



HOpMaTHBHBIX akToB Poccuiickoi Mexepallin, KOTOPbIC A0IKHLI HMETL CChIIKH
Ha 3TH aKThbl U Ha OMUMATBHBIH HCTOYHHK WX OIYOJIHKOBAHHS.

4.4. Ecau B JOKQILHOM aKTe NpHBOJAATCS TabaMILbl, TpapuKH, KapTbl,
CXEMbl, TO OHM J0JKHBI OPOPMIISTLCS B BU/E NPHJIOKEHUH, @ COOTBETCTBYIOLLHE
NVHKTBI AKT@ J0JIAKHBI UMETh CChUIKH HA 3TH NIPHIIOKCHHS.

4.5. JIOKYMEHTBI - NPHJIOKEHHUS JIOJIKHBI MMETh COOTBETCTBYIOLLYIO
OTMETKY, YKa3bIBAIOULYIO Ha MX CBfA3b ¢ OCHOBHBIM JIOKYMEHTOM. Jta OTMETKa
CTABUTCS B MMPABOM BEPXHEM YIJy JIOKYMEHTA - MPHJIOKEHHA W BKIIIOHACT: CJI0BO
«IIpunosxenuer», npu HeoOX0ANMOCTH ero Homep (Oe3 3naxa No), HauMeHOBaHHE,
JaTy M HOMEP OCHOBHOIO JIOKyMeHTa. JIOKaibHbIH aKT JIOJDKEH WMETh CKBO3HYIO
HYMEPALUIO CTPAHUILL.

STPUHSTHUE JOKAJBHBIX HOPMATUBHbIX AKTOB

5.1. Yupek/ieHue npuHUMaeT JIOKalibHbIC HOPMATHBHBIC AKThl, COACPKALLHME
HOPMbI, peryjiupyiolie odpasoBaTe/ibHble OTHOLICHUs (Aajiee — JIOKa/IbHbIC
HOPMATHBHBIC AaKTbl), B Mpeaeiax CBOCH KOMIETEHUHH B COOTBETCTBHH €
3akoHojlate/1beTBoM Poceniickoi dejiepativu.

5.2, Jlis persiaMeHTallMi JIesTebHOCTH  YUpek/ieHus paspadareiBaeT M
MPUHUMACT CJIE/LYIOLILHE BHJIbI JIOKQJIbHBIX HOPMATHBHbLIX AKTOB!

- JIOrOBOPbI (B TOM YHCIIC KOJJIEKTHBHBIH JIOrOBOP);

- NpaBuia - PErIAMEHTHPYIOT OpraHu3alMOHHbIC, AHCUMIIMHAPHBIC,
XO3SHCTBEHHBIE W MHbl€ CHEIHa/IbHble CTOPOHbI JICATE/IbHOCTH OpraHu3alliu,
YUACTHUKOB BHYTPH OPraHH3allMOHHBIX OTHOLIECHWA (B TOM 4ucjie MpaBuia
BHYTPEHHETO TPYI0BOTO PACIOPSIKA, PABKIA MPHEMa B Y UPEeikICHUS U T. /L),

- MHCTPYKIMH - YCTAHABIMBAIOT OPSJIOK, C1OCOO OCYLECTBICHHS TON WJIH
HHOM (YHKIMHK, BEACHHS KAKOH-MO0 JesTe/IbHOCTH (B TOM YHC/Ie LOTKHOCTHBIC
HHCTPYKUMH, HHCTPYKLMK 110 JIeJIONPOH3BOACTBY, HHCTPYKLMH 1O OXpaHEe Tpy/a
H.1.);

- MOJIOKEHUS - YCTAHABIMBAIOT MPABOBOH CTATYC OpraHa ynpas/icHus nmbo
MOPSA/IOK  peann3aliin  Kakoro-ibo M3 CBOMX NPABOMOUMH (B TOM 4Hcne
PerIaMeHTHPYIOLIME PEAKHM 3aHsATHIL, NOPsIOK  0(opmieHUs BO3HUKHOBCHHS,
APUOCTAHOBACHUA W [IPCKPALLICHUS  OTHOWICHWI — MExAY — YupesmaeHus u
BOCHIMTAHHUKAMH W (MJIM)  POAMTENAMH  (3aKOHHBIMM  [1PEICTABHTENAMM)
BOCTIMTAHHHKOB, ACATEILHOCTH OPraHoB YIIPaBACHUs Y UPeKACHHUS U T.1L.).

5.3, B YupekaeHud  YCTAHOBIEH — CICAYIOUIMH  TOPALOK  NPHHATHS
JOKaIbHbIX HOPMATHBHBLIX AKTOB!

- JIOKaldbHble  HOPMATHBHbIC — aKTbl,  PErJaMEHTHpPYyIOUIME  BOMPOCHI
oprasu3allii 00pa3oBaATEILHOTO NpoLecca, MPHHAMAET Me1arorHieckni CoBeT;

- JIOK@/IbHbIC HOPMATHBHbBIC AKTbl, 3aTparuBalollde npasa W 3aKOHHBIE
uHTepechl  pabOTHMKOB,  HpuHUMaer  obulee  cobpanue paboOTHUKOB (110
COracoOBAHHIO CIIPOYPCOIO3HBIM KOMHUTETOM ),

- JIOKadbHbIe HOPMATHUBHBIC aKThbl, PErJaMEHTHUPYIOUIHE NCATC/]bHOCTD
OpraHoB YIpaBieHus, MPUHUMACT COOTBETCTBYIOUIMH OpraH ynpasJieHHs. [Tpu



5Tom [o107KCHMS O POJAMTENLCKUX OpraHax YrpasJeHus M0JJ1€KaT COriaCoBaHHIO
C Me1arorHyecknum COBeTOM;

- JIOKa/IbHble HOPMATUBHbLIC aKTbl, 3aTparuBarollue [paBa H 3aKOHHbIE
MHTEPEChl BOCIMTAHHMKOB, a TaKXKe pOAUTENeH (3aKOHHBIX [peACTaBUTENEH )
BOCIUTAHHUKOB [MPUHUMACT 3aBEAYIOLIMH [MyTEM HW3JaHUS COOTBETCTBYIOLIETO
npuKasa. YKazaHHble JJOKaJIbHbIE HOPMATHUBHbIE AKThl [10/U1€7KAT COMIACOBAHHIO C
OOLHM POJIUTEILCKUM COOPAHHEM, a TAKKE € 11e1arorHYECKHM COBETOM.

5.4, JlokaibHble  HOPMATHBHBLIE  AKTbl, [IPUHATBIE  KOJUIETHANbHBIMH
OpraHaMH ynpasjieHUst Y Upek/IeHHs, YTBEPK/AaloTCs 3aBeAyIOIIHM H BBOAATCH B
AeHCTBHE MPHUKA30M.

5.5. Hopmbl J10KalbHBIX HOPMATHBHLIX AKTOB, YXY/LAOUIHE MNOJOKEHHE
BOCIUTAHHWUKOB MJIH paDOTHUKOB YUpeKACHHUS 10 CPABHEHHIO ¢ YCTAHOBJICHHBIM
3aKOHO/ATe/IbCTBOM 00  00pa3oBaHUM, TPY/JAOBbIM  3aKOHOAATENLCTBOM KOO
NPUHATBIE € HAPYUICHWEM YCTAHOBJEHHOIO TOPs/IKA, HE [PUMEHSIOTCH
MO/IeKAT OTMEHE Y UpeKaAeHUEM.

6. OTMEHA JTOKAJIbHBIX AKTOB

6.1. OcHoBaHUsIMH JUU18 OTMECHDI JIOKQJIbHBIX AKTOB ABJISIKOTCH !

» HCTEHCHHE CPpOKa JICHCTBUS JIOKAJIbHOIO aKTa (ECHH npH pa3pa60TKe
JOKaAbHOIO akTa Obll onpe/e/ieH nepuo ero ,ﬂCﬁCTBHﬂ);
* BCTYIVICHHEC B CHJIY 3aKoHa WKW APYroro rpabBoBOIO  arkTd,

co/ieprKallero HopMbl Tpy/A0Boro 1pasa, KojnekTHBHOIo J1oroopa, corjiatlieHus,
KOIJla YKa3aHHbIC aKThl YCTaHaB/iWBatOT Oo0Jjiee BbICOKHH YPOBEHb rapaHTHH
padOTHHKAM 10 CPABHEHUIO € JACHCTBYIOLIUM JIOKAJAbHBIM aKTOM.

0.2, OrMeHa JOKaAbHOrO aKkTa B CBA3HM ¢ YTPATOH CH/bLI MPOH3BOAUTCS
NPUKA30M  3aBEAYIOUICIO 110 OCHOBHOH  JICATE/IbHOCTH  YUpekaeHus ¢

O3HAKOMJICHHECM ]JEIGOTHHKOB C COZepKaHUEeM NnpuKasa noa noarnuch
[punoxenne Nel
K TOJA0KCHIIO 0 NOpAAKe pazpadOTKH 1 HPHHATHA JIOKA/IbHBIX HOPMATHBHBIX aKTOB B MYHHUMIANLHOM
GHOKCTHOM 10IIKOILHOM 00pasoBaTebion yupesraernn «Hikneryrokeknit aetckuit caa « Hoaasisusixn
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